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JIETUHIBCbKA CEJIMIIHA PAJTIA
XMEJIbHUIbKOI'O PAMOHY XMEJIbHUIILKOI OBJIACTI

PIIMEHHA

VIII cxkinukanus
BicimzaecsToi cecii

04.06.2025 p. JleTnuin No57

I[Ipo BHeceHHs 3MiH [0 pIIICHHS
cemunHoi panu Big 20.05.2025 poky
Ne2

Bianosinno no 3akony Ykpainu «[Ipo MicuieBe camoBpsiiyBaHHS B YKpaiHi,
3akony VYkpainu «[Ipo Harmionanpuuii apxiBHuil (OHA Ta apXiBHI YCTaHOBU» O
TUNOBOro MOJIOKEHHS MPO aApXIBHY YCTAHOBY CLIBCHKOI, CEJIUIIHOI, MICBKOI paju AJis
LEHTPaII30BAHOT0 TUMYACOBOTO 30€piraHHs apXiBHUX JOKYMEHTIB, HATPOMAJKEHUX Y
mpoleci JOKYMEHTYBAHHS CIy:)KOOBHX, TPYJOBUX Ta IHIIMX MPaBOBIAHOCUH
IOpUINYHKX 1 (P13UYHUX 0Ci0, 110 He HanexaTh 10 HarioHansHOro apxiBHoro (onnuy,
3aTBEpKEHOTO Haka3oM MiHicTepcTBa roctulii Ykpainu Bin 02.06.2014 poky 3a
Ne864/5 3 MeToro0 3a0e3nedeHH sl LIEHTPaIi30BAHOIO TUMYACOBOT0 30€piraHHs apX1BHUX
JIOKYMEHTIB, HArPOMAPKEHUX Y TMPOIIECi TOKYMEHTYBaHHS CIIy>)KOOBHX, TPYJIOBHUX Ta
IHIIAX TIPABOBITHOCHH IOPUIWYHUX OCI0 1 (Pi3MYHMX 0CiO - MIANPHEMINB Ta 1HITHAX
apXiBHUX JOKYMEHTIB, II0 HE HalexkaTh A0 HarmioHnaasHOro apxiBHOTO (HOHIY,
JleTnuiBCchKa CeNUINHA paja

BUPIININITA:

1. Baectu 3minu no pimenHs JlernuiBchkoi cenmmuoi pamu Big 20.05.2025
poky Ne2 «IIpo cTtBopenns Bigaity TpyaoBoro apxiBy JIeTHUIBCHKOT CENUIHOT pajiv 31
CTaTycoOM HOpUAMYHOI ocoOu Ta 3arBep/ukeHHs [lonoxkeHHs mpo Bigaul TpynoBoro
apxiBy JIeTU4iBCHKOT CETUIITHOT painy», a CaMe:

1.1. n.1 ma”oro pilieHHs BUKJIACTU B HACTymHINA penakiii: «1. CTBOpUTH Biaail
Tpynouit  apxiB  JletuuiBcbkoi  cenuuiHoi pagu  XMENbHUIBKOIO  paloHy
XMeNIbHUIIbKOT 00J1aCT1 31 cTaTycoM fopuanyHoi ocoou 3 01.06.2025 poky».

1.2. m.2 maHoro pilIeHHS BUKJIACTH B HACTYMHIM pemakiii: «1. 3aTBepautu
[Tonoxennuss mnpo Bigmin TpynoBuit apxiB JIeTHUiBCHKOI  CENMINHOI  paau
XMENBHUIIBKOTO paiioHy XMEIbHHUIILKO1T 001aCTl (101a€THC).

2. KoHTpoih 32 BUKOHAHHSAM ITLOTO PIIICHHS MOKJIACTH HA MOCTIHHY KOMICIIO 3
NUTaHb IUIAaHYBaHHs, (PiHAHCIB, OIOJKETY Ta COLIAJbHO-E€KOHOMIYHOIO DPO3BHUTKY,
KUTJIOBO-KOMYHAJIBHOTO TOCIOJApPCTBA, KOMYHAIbHOI BIACHOCTI, MPOMHCIOBOCTI,
MIIITPUEMHUIITBA, TPAHCIIOPTY, 3B’sI3Ky Ta chepu mociayr (rojoBa komicii OxcaHa
MOPO30BA).

Cenuiaunii TojIoBa Irop TUCSIUHUI



3ATBEP/I’KEHO
Pimrenns 80 cecii
JleTH4iBCHKOI CETUIITHOL
pamu VI cknukanus
Ne57 Bin 04 uepBHa 2025 poky

HOJIOKEHHSA
npo Binain Tpynosuii apxiB JleTn4iBcbKoOI CeJTMIIHOI Paan
XMeJBbHUIBKOT0 paiiony XMeJbHUIbKOI 00J1aCTi

1. 3arajpHi MoJI0KEeHHSA

1.1. Bigain Tpynosuit apxiB JleTndiBcbkoi cenuiuoi paan XMeJIbHHUIIBKOTO pailoHy
XMenpHUIIBbKOT 001acTi (Hani-TpyaoBuit apxiB) CTBOPIOETHCS TSl IICHTPAI30BAHOTO
TUMYacoOBOT0 30€piraHHs apXiBHUX JIOKYMEHTIB, HarpoMaJKeHUX Yy Tpolect
JIOKYMEHTYBaHHS CIYy>)KOOBUX, TPYJIOBUX Ta IHIIMX NPABOBIAHOCHH IOPUIUYHHUX
oci0 1 (i3uyHUX OCI0 - MIANPUEMINB Ta 1HIIUX apPXiBHUX JOKYMEHTIB, IO HE
HajexaTh 10 HanionanbHOro apxiBHoro (oHAy (Aaii - apXiBHI JOKYMEHTH).

1.2. ApxiBHI JOKYMEHTH IepenaroTbes 10 TpyaoBoro apxiBy y pasl MPUIUHEHHS
TISITBHOCT1 FOPUIMYHHUX 0CI0 1 (Pi3MUHUX 0Ci0 - MIAMPUEMIIIB, a TAKOXK y BHUIIAIKAX,
BHU3HAYEHUX 3aKOHOABCTBOM.

1.3. TpynoBuii apxiB € HOPUAUYHOI OCO00I MYyOJIYHOrO MpaBa, Ma€ BIIACHY
MeYaTKy 31 CBOiM HaAMEHYBAHHSM, IIITAMITH 1 OJTaHKH.

1.4. TpynoBuii apxiB CTBOPIOEThCS 3a PIMIEHHSIM CeCli CEeIUIIHOT paau 1
YTPUMYETBCA 3a PAaXyHOK KOIITIB MICIIEBOTO OIOJKETY, KOINTIB, OTPUMAHHUX 3a
HAYKOBO-TEXHIYHE OMpAIFOBaHHS 1 30epiraHHs apXiBHUX JOKYMEHTIB, Ta KOIITIB 3
IHIIMX HAJIXOJKEHb, HE 3a00poHEHHX 3akoHOM. @iHaHCOBE OOCITYrOBYBaHHS
TpynoBoro apxiBy 371HCHIOETHCS BIAIIIOM OyXTalITepChKOT0 00Ky Ta (hiHAaHCOBOT
3BITHOCTI JIeTHUIBCHKOI CEJUIIHOT pajIu.

1.5. FOpunuuna angpeca: 31500, XmenbHuibka 001., XMEIbHUIIBKUNA paiioH, C-1I1e
Jletnuis, Byn. CobopHa, 16.

[loBHe HailiMeHyBaHHsS opuau4HOi ocobu: Bimmin Tpyaosuil apxiB JleTnuiBcbkoi
CENIMINHOT paan XMEJTbHUIIBKOTO paioHy XMelbHHIbKOI obmacti. CkopodeHa
Ha3Ba: TpynoBuii apxiB JIeTUUIBCHKOI CETUIIHOI pajaH.

1.6. TpynoBuii apxiB MiANOPSAKOBYEThCS CEJNMILIHIA paji B 0COO1 CEIUIIHOTO
TOJIOBM Ta MIA3BITHUN 1 TIAKOHTpOodsHUU JlepskaBHOMY apXiBy XMEIbHHUIIBKOT
00J1acTi Ta apxXiBHOMY BTy XMEJIbHUIIbKOT pallOHHOT Iep>KaBHOI aJiMiHICTpaIlii.

1.7. 'Y cBoiit gismpHOCTI TpynoBuii apxiB kepyerbcsi KOHCTUTYINEIO 1 3aKOHAMU
Vkpainu, akramu IIpesunenta Ykpainu, KabGinery MinictpiB Ykpainu, iHIITUMU
HOPMATHUBHO-TIPABOBUMH aKTaMH, PIIICHHIMH 1 PO3MOPSIKEHHIMHU CEIUIITHOT paju
Ta 11 BAKOHABYOT'O KOMITETY, [IUM TOJIOKECHHSIM.

3 muTaHb OpraHizamii Ta METOAMKH BEJCHHS apXiBHOI chpaBu TpyIdoBHil apXiB
KEepPYETbCS HOPMATUBHO-TIPAaBOBUMH aKTaMH, METOJWYHUMHU PEKOMEHAALIIMU
VYxpaepxapxiBy, Jep>KaBHOTO apXiBy B XMEJIbHHUIIbKINA 00JIacCTi.


http://zakon0.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

II. IlpuHUUNH AIAIBHOCTI, 3aBIaHHA TA NPaBa
2.1. OcHOBHUMH 3aBJaHHAMU Tpy0BOTO apXiBY €:

1) 3a0e3meueHHs  I[IEHTPAIi30BAHOIO THMYAcOBOIO  30epiraHHS  apXiBHUX
JIOKYMEHTIB, BEJCHHS iX OOJIIKy Ta BUKOPHUCTAHHS BI1JIOMOCTEH, IO B HHUX
MICTSTBCS;

2) nmojaep:KaHHS 3aKOHOJABCTBA Mpo HarioHanpHUil apXiBHHK (DOHI Ta apXiBHI
YCTaHOBH.

2.2. TpynoBwuii apxiB BiJIIOBIIHO J0 MOKJIaJICHUX HA HHOTO 3aB/IaHb:

1) 3nilficHIOE TIpUiMaHHS JOKYMEHTIB 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIaay) B
YIIOPSIKOBAaHOMY CTaHI 3a OMHMCAaMHU CIIPaB, CXBAJCHWMH apXiBHUM BiJILIOM
XMeIpHUIPKOT pallOHHO1 Iep KaBHOI aMIHICTpallii;

2) 3MiliCHIOE TpUiMaHHA BHOOPYOl  JOKYMEHTAIll THMYacOBOIO  CTPOKY
30epiraHHs BiJMOBITHO /10 3aKOHOJIaBCTBA;

3) 3miiicHIOE MPUIMaHHS JOKYMEHTIB TUMYacoBoro 30epiranss (1o 10 poki), y
TOMY YHCII PETICTPiB OyXranrepcbkoro 00Ky, (piHaHCOBOI 3BITHOCTI Ta 1HIIUX
JOKYMEHTIB, OB A3aHUX 3 OOYMCIIEHHSAM 1 CIUIATOIO MOAATKIB, 300pIB, CTPOKH
30epiraHHs SIKUX Ha MOMEHT JIIKBIJAIli HE 3aKIHUMIIUCS;

4) Bege OONIK MOPUAUMYHHAX OCIO, 10 mepeOdyBalOTh Ha CTamii JIKBigaIii
(6aHKpyTCTBa) MPOTATOM JIKBIJAUIMHOI MPOUEAYPH, 3 METOK KOHTPOJIO 3a
BIIOPSAKYBAHHAM, 3a0€3ME€UEHHSAM 30€pEeKEHOCTI apXIBHUX JOKYMEHTIB [0
nepenayl ix Ha 30epiranus 10 TpynoBOro apxiBy;

5) 3miiicHIOE MOHITOPUHT 30CpEKECHHS Ta BIOPSIKYBaHHS JIOKYMEHTIB 3
0CO00BOTO CKJIaJy B YCTAaHOBAax, Ha MIAIPUEMCTBAX, B OpraHi3aliiax HE3aJIeKHO
B1J1 (popMU BIACHOCTI;

6) 3a0e3nedye BIAMOBITHO 0 YMOB, BU3HAUYCHUX YKpICPKApXiBOM, TUMUYACOBE
30epiraHHsl apXiBHMX JOKYMEHTIB JIIKBIJOBAaHUX IOPUIUYHUX OCI0, (PI3UYHUX
0ci0 - MIAMPHUEMINB, SKI 3IMCHIOBAIN CBOIO JISUTbHICTH (OyJHM 3apeecTpoBaHi)
Ha TepuTopii JIeTUUIBCHKOI CENUILIHOI pasiu;

7) 3ilCHIOE Ha TiJACTaBl JOTOBOPY 3 IOPHANYHOIO 0C000I0, (i3UYHOI 0CO0O0I0 -
MIAPUEMIIEM HAYKOBO-TEXHIYHE OMpAIIOBaHHS JOKYMEHTIB, IO MiISTal0Th
nojanbIoMy 30epirantio B Tpy1oBoMy apXiBi;

8) mpoBOANTH E€KCIEePTH3y ILIHHOCTI apXiBHUX JAOKYMEHTIB, IO 30epiraroThCs B
TpyaoBomy apxiBi, 0J1a€ Ha PO3IJIA] €KCHEPTHIM KOMICIi apXiBHOTO BIAJLITY
XMENbHULIBKOI pallOHHOT JEp>KaBHOI aJIMIHICTpallli aKTh MPO BUIYYEHHS IS
3HUINECHHS IOKYMEHTIB, CTPOKH 30€piraHHs SIKUX 3aKIHUMJIUCS;

9) Benme 00JIIK JOKYMEHTIB, 110 30epiralotbesi B TpyJqoBoMy apxiBi, y TOMY YHCIi
IIUISIXOM CTBOPEHHS Ta MIATPUMaHHs OO0JIIKOBUX 0a3 JaHUX;

10) cTBOpIOE 1 BIOCKOHAITIOE TOBIAKOBHI armapar J0 apXiBHUX JOKYMEHTIB;

11) 3milicHIOE BIPOBA/PKCHHS Ta BHKOPUCTAHHS aBTOMATH30BAHHUX apXiBHHUX
TEXHOJOT1M, CTBOPEHHs, BJOCKOHAJICHHS Ta TIOMOBHEHHS 0a3 JaHmuX,
JIOBIJIKOBOTO arapary J0 JOKYMEHTIB, 1110 30epirarotbcs y TpyioBoMy apXxiBi;

12) opraHizoBye KOpPUCTYBaHHS JOKYMEHTaMU Y CIY)XOOBHX, COIiaJIbHO-



IMIPpaBOBUX, HAYKOBHUX Ta THIITUX I_IiJ'I}IX;

13) indpopmye rpoMansH, OpraHd  JepKaBHOI  BIaaM Ta  MICIEBOTO
CaMOBpSIJTyBaHHS, IMIANMPUEMCTBA, YCTAHOBH Ta OpraHizarlii mpo CKiaja i 3MICT
JTIOKyMEHTIB Tpy10BOT0 apxiBYy;

14) mpoBoAUTh POOOTH MO0 BCTAHOBJICHHS MICIE3HAXOMKCHHS JTOKYMEHTIB
JIKBIIOBAaHUX IOPUAWYHUX OCi0, 10 HE Hamidnum 10 TpydoBOro apximy,
iHQopMye TIpo 1€ 3alHTepecoBaH1 MIANPUEMCTBA, YCTAHOBH, OpraHizallii Ta
TPOMA/JISH;

15) Bumae apxiBHI JOBIAKH, KOIIii JTOKYMEHTIB Ha 3aMUTH (i3WYHHUX 1 IOPHIUIHUX
0ci0;

16) 3abe3meuye 30epekeHHS KOHQIACHIIMHOCTI MEPCOHANBHUX JaHUX, IO
00poOISAI0THCS B 1Or0 1HPOPMALIIITHUX CUCTEMAX;

17) BHBYae, y3arajbHIOE 1 MOIIMPIOE TOCBI pOOOTH apXiBHUX YCTAHOB.

2.3. Jlns BUKOHaHHS TMOKJIaJeHUX Ha TpynoBUM apxiB 3aBlaHb MOMY HaJA€ThCS
paBo:

1) oxepxyBaTH Bia JIKBIZaTOpiB BIAOMOCTI NP0 KiIbKICTh, CKJIad 1 CTaH
YIOPAJIKYBAHHS JOKYMEHTIB JJI1 BU3HAYEHHS BapTOCTI MOCIYT, IO 3/1MCHIOE
TpynoBuit apxiB, BIANOBIAHO JO IIH 1 TapudiB, 3aTBEPIKEHUX B
YCTaHOBJICHOMY MOPSIKY, Ta 1HII HEOOX1/IHI BIIOMOCTI AJi1 poOOTH;

2) HaJaBaTH METOAMYHY JIOMOMOTY JIKBIIAMIMHUM KOMICisM (JIiKBizaTopam) 3
IIUTaHb, 110 BXOIATH 10 KomneTeHii TpyaoBoro apxisy;

3) yknamatd JOrOBOPH, YrOIU 3 IOPUINYHUMHU 0cOo0aMu Ta (Pi3MYHUMHU 0COOAMH -
MIPUEMIISIMY, 110 HE CylepedaTh YUHHOMY 3aKOHOJIABCTBY, a TAKOX IbOMY
THUIIOBOMY NIOJIOKEHHIO;

4) po3poOJIsATH Ta 3aCTOCOBYBATH JOTOBIPHI I[IHU HA POOOTH 1 MOCIYrH, BU3HAYCH]
YUHHUM 3aKOHOIaBCTBOM;

5) mpuitmaty Ha IemoHOBaHe 30epiraHHs JOKYMEHTH BiJI AIFOUYUX IOPHINYHUX 0Ci0;

6) Opati y4acThb y 3aciflaHHSX EKCIIEPTHUX KOMICIH y pa3i po3risay Ha HHX
JOKYMEHTIB, OJAaHUX TpyAOBUM apXiBOM;

7) OpaTu ydacThb y Hapajaax, sKi MPOBOJATHL XMEJIbHHUIIbKA paliOHHA JepKaBHA
aamiHicTparlis, JleTndiBCchka cenuInHa paja, JiKBigaiiiHa KoMicist (JIIKBIIaTOp),
apxiBHUM  BiAauT  XMEJIbHUIBKOI paliOHHOI  Jep)KaBHOI  aaMiHICTpaIlii,
Jlep>xaBHUI apxiB y XMEIbHUIIBKOI 00JIacTi B pa3i poO3risAy Ha HUX MUTaHb
poOOTH 3 TOKYMEHTaMU;

8) omepxyBatn a00 mpuUiMaTH B KOPHCTYBaHHS Ha JOTOBIPHHMX 3acajax
MatepiaiabHi IIHHOCTI M peCypcH, a TaKOXK CIHUCYBATH iX 3 OallaHCy (32 BUHATKOM
apxiBHUX (DOH/IIB).

2.4. TpynoBuil apxiB Ipaitoe BiAMOBIAHO A0 PIYHOTO IJIaHy.

2.5. Y TpynoBoMy apxiBi 30€piraroThCsi:

1) MOKyMEHTH TPHBAJIOIO CTPOKY 30epiraHHs 3 KaapOBHUX IMHTaHb (3 0COOOBOIO

CKJIaJly) Ta TAMYACOBOTO 30€piraHHs JIIKBIJOBAaHUX IOPUIUYHUX OCI0 HE3aJIe)KHO
BiJ1 pOopMH BJIACHOCTI, MIAMOPSAAKYBaHHS Ta (PI3MUYHUX OCIO - MIAMPUEMIIIB, SKI



NPUIIMHWIA CBOI JISUIBHICTB, 110 Aisau (OyiM 3apeecTpoBaHi) Ha TEPUTOPIi
JleTH4iBCHKOI CENUIIHOT paau;

2) BUOOpUYa JOKYMEHTAI[il THMYACOBOIO CTPOKY 30epiraHHs, IO HaJiMIIIa Ha
30epiraHHs BiMTOBITHO /10 3aKOHOIABCTBA;

3) MOKYMEHTH 3 KaJIpOoBUX MHTaHb (3 OCOOOBOTO CKJIAy) THMYACOBOTO CTPOKY
30epiranHs, TMepelaHi Ha JeNOHOBaHE 30epiraHHd Ha JOTOBIPHUX 3acajax
TIOYMMH ~ IOPUAMYHUMH  Oco0aMHM  HE3aJleKHO Bix (QopMu  BIACHOCTI,
HiATOPSAKYBAHHS, IO PO3TAIIOBaH1 Ha TepUTOpii JIeTHUIBCHKOI CENUIIHOT paaH,
SIKIIO 1HIIIE HE Mepen0adyeH0 YHHHUM 3aKOHO/IaBCTBOM;

4) NOBIIKOBHIA amapar, IO PO3KPHUBAE CKIIA 1 3MICT JIOKYMEHTIB.
II1. Hayanpuuk TpyaoBoro apxiBy
3.1. O4ouroe BiAALT HAYAIbHUK, SIKHH:

1) oprani3oBye [isUIbHICTE TpymoBoro apxiBy, IEpCOHAJIBHO BIAMOBIAAE 3a
BUKOHAHHSI MIOKJIAJICHUX Ha apXiB 3aBJaHb;

2) npexactanisie TpynoBuii apxiB 3 yCiX MUTaHb, OB’ I3aHUX 3 HOTO JISIIBHICTIO;

3) Bupillye BiAMOBIIHO JIO 3aKOHOJABCTBA MUTAHHS IOJO0 JOCTYIYy KOPHUCTYBayiB
710 IOKYMEHTIB, 110 3HaXOAATHCS Ha 30epiraHHi;

4) oprani3zoBye Ta BeJie IPUKOM I'POMAJISH, PO3TISAAE 3BEPHEHHS, 1110 HAJIEKATh JI0
KoMmrieTeHuii TpynoBoro apxiBy;

5) Mae MpaBO MNPEICTABISATA IHTEPECH BIIAULY Yy BIAHOCHMHAX 3 OpraHaMmu
BUKOHABYOI BJIaJM 1 MICIIEBOTO CAMOBPSIYBaHHS, 3 IOPUAUYHUMH OCOOAMH,
IrpOMaJITHAMU.

6) rotye, MiANUCYE Ta BHUJAAE apXiBHI JIOBIJKH, KOMIl JOKYMEHTIB Ha 3alUTH
(b13MYHUX 1 IOPUAUYHUX 0Ci0;

7) 3AiMCHIOE 1HIINI TIOBHOBa)KCHHS BIAMOBIAHO 10 mboro IlojokeHHS, a TaKoOX,
3aBJaHb, TOKJIAJCHUX HAa HBOTO PIMICHHSAMH CEJIMIIHOI paaM, ii BUKOHABYOTO
KOMITETY, PO3MOPSIKESHHIMHU CEITUIITHOTO TOJIOBH.

V. B3aemonain

4.1. Bigain npyu BHKOHAHHI ITOKJIAJCHUX HAa HHOTO 3aBJaHb B3a€MOJI€ 3 3 1HIIUMU
CTPYKTYPHUMHU MiApo3aiiaMu JIeTUUiBChKOI CENUIIHOT paid, MOCTIHHUMH KOMICISIMU
Ta IHIIMMHA OpraHamMu, YyTBOPEHUMHU CEJIMIIHOK Pajor0, IMiANPUEMCTBAMU,
yCTaHOBaMH, OpraHizalisiMd He3aJekHO BIJ (QOpPMU BIACHOCTI, OO0’ €IHAHHIMHU
IPOMAJISIH B MEXKax Ta y Croci0, BA3BHAUCHUH YMHHUM 3aKOHOJIABCTBOM Y KpaiHH.

V. 3aKk/JI04Hi M0J0KEeHHS

5.1. 3miau Ta pomnoBHeHHs 10 [lomokeHHST BHOCSTHCA pillleHHSIMU JIeTH4iBCHKOT
CEJIUIIHOI paau.

5.2. llpunuuenHs nisabHOCTI TpymoBOro apxiBy 3IACHIOETHCS 3a PIMICHHSIM
JleTn4iBCHKOI CEUIITHOI paay BiAMOBIAHO JO BUMOT YHHHOTO 3aKOHO/IaBCTBA.



